MyHununansHoe Ka3eHHOe 00111e00pa30BaTeIbHOE YUPEKICHHE
HoBoneHckas cpemHss obmeobpazoBatenbhas mkoiaa No2 umenu C.U. Jlazapesa
(MKOY Hosonenckas COII Ne2 um. C.. Jlazapesa)

IMOJIUTUKA
00paboTku nepcoHaabHbIX 1aHHBIX MKOY dosoaenckoit COIIl Ne 2 um. C.U. JlazapeBa

1. O01mue moJ10KEHUS

1.1. HacTosmas nonutika o0paboTku mnepcoHanbHbx ganHbix MKOY ToBomerckoir COIL Ne 2 uwm.
C.M. JlazapeBa (nmanee — IlonuTrka) onpenesser nenu o6paboTKy IEPCOHANBHBIX TaHHBIX, KATETOPHU
U nepeyeHb 00pabaTeIBa€MbIX IEPCOHANBHBIX TaHHBIX, KATETOPHH CYOBEKTOB, MEPCOHATBHBIC TAHHbIE
KOTOPBIX 00pabaThIBAOTCS, CIIOCOOBI, CPOKH HX OOpabOTKM M XPaHEHWs, HOPSIOK YHHUTONKEHHUS
NEPCOHAIBHBIX MAHHBIX TIPU OOCTHIKEHHH ILened ux oOpabOoTKM WM MpH HACTYIUICHHH WHBIX
3aKoHHBbIX ocHOBaHuH B MKOV JloBonenckoit COIII Ne 2 um. C.U. Jlasapesa (nainee — IIkoia).

1.2. JloxanbHple HOpMATHBHBIC aKTBl W WHBIE JOKYMEHTEI, perIAMEHTHpYIOIUIHE 0OpaboTKy
NIEPCOHANIPHBIX NaHHBIX B [1Ikoe, pa3pabaThIBAIOTCS ¢ yUeTOM MOJI0KeHuH [0IUTHKH.

1.3. [leficteue IlomuTHKE pacmpocTpaHsieTcs Ha IepCOHANbHBIE MaHHBIE, KOTOphle IlIkoma
00pabarbIBa€ET ¢ UCTIOIL30BaHHEM U G€3 UCTIOJB30BAHMS CPEICTB aBTOMATH3AIHH.

1.4. B TlomuTrKe HCIONB3YIOTCS CIEMYIOMIHE IOHSITHS:

° MEPCOHANbHBbIE MaHHbIE — J00as HHPOPMAIMSA, OTHOCSINAACS IMPAMO HMIH KOCBEHHO K
ONpPENEICHHOMY WIIH OINpeAensdeMoMy (u3uueckoMy JHIly (CYOBEKTY MEepPCOHAIbHBIX
JaHHBIX);

NCPCOHANBHBIE  JaHHBIC, paA3pelICHHblE CYOBEKTOM  MEPCOHANBHBIX  JaHHBIX I

PaCTIPOCTPaHEHNs, — IEPCOHANBHBIE JaHHBIE, JOCTYII HEOTPAaHWYEHHOTO Kpyra JIHMIl K KOTOPBIM

NPENOCTaBICH CYOBEKTOM IIEPCOHANBHBIX NAHHBIX IMyTeM MNaud cOIjacus Ha 06paboTKy

NCPCOHANLHBIX  JAaHHBIX,  DPa3pelIeHHBIX CYOBEKTOM  IEPCOHANBHBIX  JAHHBIX  JJId

pacnpoCTpaHeHus B IOpsIKe, IpeaycMoTpeHHOM DenepanbHbIM 3akoHOM OT 27.07.2006 No

152-®3 (nanee — 3axon);

° ONepaTop mNepCoHAJbHBIX [JaHHBIX (omepatop) — Illkona — fOpHOHYECKOE JIHIIO,
CaMOCTOSITEIPHO MM COBMECTHO C JPYTMMH JIMIIaMH OpraHu3ymoomee u  (WIN)
OCYIIECTBIIAIONIEE 00pabOTKY MEPCOHATBHBIX AaHHBIX, OMpEAeIoIee IeIH 00paboTKH
IIEPCOHATBHBIX [aHHBIX, COCTAaB MEPCOHANBHBIX MHaHHBIX, NOMJIEXKAIMX 00paboTKe,
JeWcTBHS (OIepaliy), COBEpIIaeMble C IIEPCOHAIBHBIMH JaHHBIMH,

o 00paboTKa MepCOHANbHBIX IAHHBIX — JeWCTBHE (OIMeparys) WIH COBOKYIIHOCTh NEACTBHUM
(omeparnuii) ¢ mepCOHATBHBIME JTAHHBIME C UCIIOJB30BAaHUEM U 0€3 MCIIOJIB30BAHUS CPE/ICTB
aBTOMAaTH3alllK, BKIIOYas cOOp, 3amuch, CHUCTEMAaTH3alUIo, HAKOIJICHHE, XPaHCHHE,
yTouHeHHe (OOHOBJIEHHE, HW3MEHEHWE), H3BJIECUCHHE, MCIOJIb30BaHWe, Iepenady



(pactipocTpaHeHue, MpenocTaBlieHue, AOCTYII), 00e3INYNBaHie, OJIOKMPOBAHKE, yIalICHHE,
YHUUYTOKEHUE,

e ABTOMATH3MPOBaHHAsA 00pa0oTKa MEPCOHAJNBHBIX JAAHHBIX — 00pabOTKa MEePCOHATIBHBIX
JIAaHHBIX C ITIOMOIIBIO CPEICTB BBIYNCIUTEIBHON TEXHUKHY,

e PpacnpocTpaHeHHMe IEPCOHAJIbHBIX JAHHBIX — JCICTBUS, HalpaBICHHbIE HA PACKPBITHE
NIEPCOHAIBHBIX JaHHBIX HEONPEAEICHHOMY KpyTy JIUL;

e IpeAoCTaBJICHHE IEePCOHAJBHBIX JAHHBIX — JICHCTBUS, HAlpPaBICHHBICE HA PaCKpPbITHE
NIEPCOHAIBHBIX JaHHBIX OIIPEIEICHHOMY JIUIY WIHM OIIPEIEICHHOMY KpYTYy JIUL;

o OJIOKHpPOBaHHE MEPCOHAJBHBIX /JAHHBIX — BPEMEHHOE MpeKpanieHne o00padoTKu
IEPCOHABHBIX JaHHBIX (32 MCKIIIOYEHHEM CIIy4aeB, eclii 00paboTka HeoOXoIauma Juis
YTOYHCHUS MIEPCOHAIBHBIX JAHHBIX);

e YHHYTOKCHHE NEPCOHAJIBbHBIX JAAHHBIX — JCHCTBUs, B PE3yJIbTaTe KOTOPBIX CTAHOBHUTCSA
HEBO3MOXXHBIM BOCCTaHOBUTH COJICpKAHUE IEPCOHAIBHBIX NAaHHBIX B WH(POPMALMOHHOM
CHCTEME IIePCOHANbHBIX MJaHHbIX W (WiIM) B pe3yibTare KOTOPBIX YHHUYTOXKAKOTCS
MaTepuaibHble HOCUTEIH NIEPCOHATIbHBIX TaHHBIX;

e o0e3MYMBAHME NMEPCOHATBHBIX JAHHBIX — JICHCTBUSA, B PE3YJIbTATE KOTOPBIX CTAHOBUTCA
HEBO3MOXXHBIM ~ 0€3  HCIHOJB30BAaHWS  JIOMOJHHUTEIBHOH  HMH(OpPMAuM  ONpereTuTh
HNPUHAAICKHOCTh IIEPCOHANBHBIX JIaHHBIX KOHKPETHOMY CYOBEKTY NEPCOHATIBHBIX JAHHBIX;

e HNHPOPMALMOHHAS CHCTEMa NEPCOHAJBHBIX JAHHBIX — COBOKYIHOCTH COJEpPKAIMXCS B
0a3ax JaHHBIX IEpPCOHAIBHBIX JAHHBIX M  oO0ecleyuBalIUX HMX  00paboTKy
MH(OPMALIMOHHBIX TEXHOJIOTHHM U TEXHUUECKUX CPEJICTB;

e TPAHCIPAHMYHAS Nepegadya NMepPCOHAJBHBIX JAHHBIX — II€peada NEPCOHAIBHBIX JaHHbIX
Ha TEPPUTOPHUI0 MHOCTPAHHOTO TOCyJapCcTBa OpraHy BJIACTH MHOCTPAHHOI'O TOCYIapCTBa,
MHOCTPAaHHOMY (PU3MUYECKOMY JIMILY UJIM MHOCTPAHHOMY FOPUAMUYECKOMY JIUILY.

1.5. Illkona kak onepaTop NepcoHAIbHBIX JaHHBIX 00sA3aHa!

1.5.1. CobntonaTe KOH(UIESHIMAIBHOCTh MEPCOHAIBHBIX JAHHBIX, a MMEHHO HE pacIpOCTPaHATh
NepCOHAJbHBIC IaHHBIE M HE IepeaBaTh WX TPETbUM JMLAM 0e3 coriacusi CyObeKkTa MepCOHaIbHbBIX
JAHHBIX WJIM €T0 3aKOHHOT'O MIPEJICTABUTEIS, €CIIM NHOE HE IPEyCMOTPEHO 3aKOHO1aTEIbCTBOM.

1.5.2. OGecnieunTh CyOBEKTaM MEPCOHANBHBIX JTAHHBIX, HX 3aKOHHBIM TPEICTABUTEISIM BO3MOKHOCTh
03HAaKOMJIEHHUS C JOKYMEHTaMH U MaTepHallaMH, COAEPKAIIUMHU UX MEPCOHAIBHBIE JaHHBIE, €CIIN HHOE
HE MPEeyCMOTPEHO 3aKOHOJATEIbCTBOM.

1.5.3. Pa3bpsacuars Cy6’b€KTaM NEPCOHANIBHBIX HJAHHBIX, UX 3dKOHHBIM HNPCACTABUTCIIAM HOPUANYCCKUC
MOCJICACTBUA OTKa3a NPCAOCTABUTH IICPCOHAJIIbLHBIC TaHHBIC.

1.5.4. brokupoBaTh WIN yAAJISATh HEMPAaBOMEPHO 00pabaTbIBaeMble, HETOUHBIE IEPCOHATILHBIE JaHHBIE
1100 obecneunTh X OJOKHPOBAHUE UM YJAJIEHUE.

1.5.5. IIpekpatuth 00paOOTKY M YHHUYTOXUTb MIM OOE3JIMYUTh MEPCOHAIbHBIE JAHHBIE JHMOO
obecreunTh TpeKpamieHne 00padOTKH MU YHHUTOXKEHUE MW O0€3TMYMBAHUE TIEPCOHATBHBIX JaHHBIX
IPU JOCTHXKEHUH LEJIU UX 00pabOTKH.

1.5.6. Tlpekpatuth 00pabOTKY IMEPCOHATBHBIX JAHHBIX MM OOECICUNTh MpeKpalnieHne 00paboTKh
MEePCOHANBHBIX JAHHBIX B CIy4ae OT3bIBA CYyOBEKTOM MEPCOHAIBHBIX JAHHBIX COTJIACHs Ha 00pabOTKY
€ro MEepCOHANBbHBIX JAHHBIX, €CJIM HHOE HE IPEeTyCMOTPEHO JIOTOBOPOM, CTOPOHOW KOTOpOTO,
BBITOAONIPHOOpETATENEM WM MOPYIUTEIEM 10 KOTOPOMY SIBISIETCS CYOBEKT MEPCOHANBHBIX JaHHBIX,
WJTU MHBIM cortamenneM Mexay [1Ikomoi u cyObeKTOM epCOHaTbHBIX TAHHBIX.



1.5.7. TlpuHuMaths Mepbl, HEOOXOIMMBIE U JOCTATOYHBIC [UIsI OOECICUCHHUS BBITOIHEHUS
00s13aHHOCTEH, MPEAYCMOTPEHHBIX 3aKOHOM M MPUHSATHIMU B COOTBETCTBUU C HUM HOPMATHUBHBIMU
MPaBOBBIMU aKTAMH.

1.6. [lIkona Bopase:

1.6.1. CamocTosTENBHO OMNpPEACIATh COCTAaB W IEPEUYCHb MeEp, HEOOXOJMMBIX M JIOCTATOYHBIX [T
o0ecrnieueHus BBITIOTHEHUS 0053aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM U IPUHSATHIMH B COOTBETCTBHU
C HUM HOPMAaTHUBHBIMM IPABOBBIMH aKTaMH, €CJIM WHOE HE MPEAYCMOTPEHO 3aKOHOAATEIbCTBOM O
MEPCOHAJIbHBIX JTAHHBIX.

1.6.2. Vcnionp30BaTh MEepCOHANBHBIC JaHHBIE CyOBEKTOB MEPCOHAIBHBIX JAHHBIX 0€3 WX COrjlacHs B
CITy4asx, MPeAyCMOTPEHHBIX 3aKOHOAATEIILCTBOM.

1.6.3. [IpenocTaBnsATh MepCOHANBHBIE JAaHHBIE CYOBEKTOB MEPCOHANBHBIX JAHHBIX TPETHUM JUIAM B
ClTy4asix, MpeyCMOTPEHHBIX 3aKOHOAATEIIbCTBOM.

1.6.4. Ilopyuutp 0OpabOTKYy NEPCOHAIBHBIX MJAaHHBIX JPYroMy JIHMIy C COIJlacus CyObeKTa
MEPCOHATBHBIX JAaHHBIX, €CIM HMHOE HE MPEIyCMOTPEHO (QenepaabHbIM 3aKOHOM, Ha OCHOBaHHH
3aKJIF0YaeMOr0 C 3TUM JIMLIOM J1oroBopa. JIuio, ocyuiectistomiee 00padboTKy NepCOHAIbHbBIX TaHHBIX
no mnopydenuto IlIkonel, 00s3aHO COOMIOJATh HPUHIMIBI U TpaBWiIa OOPAaOOTKH IMEPCOHAIBHBIX
JAHHBIX, NPEAYCMOTPEHHbIE 3aKOHOM, COONI0aTh KOH(HIEHIMATbHOCTh MEPCOHAIBHBIX JAaHHBIX,
NPUHUMATh HEOOXOJAWMBIE MEphI, HAlpaBlICHHbIE HAa OOECIICYCHHE BBIMOIHEHHS O00sS3aHHOCTEH,
IIPESYCMOTPEHHBIX 3aKOHOM.

1.7. PaOGOTHHKH, COBEPLICHHOJIETHHE Y4alllUecsl, POJUTEIN HECOBEPIIEHHOJETHUX Yy4allluXcs, UHbIE
CYOBEKTHI IEPCOHANBHBIX JAHHBIX (J1aee - CyOBbEeKThI IEPCOHAIBHBIX JAHHBIX) OOSI3aHbI:

1.7.1. B cnyyasx, NpenyCMOTPEHHBIX 3aKOHOJATENbCTBOM, IpenocTaBisTh lllkone noctoBepHbIE
MIEPCOHAJIbHBIE IaHHBIE.

1.7.2. Tlpyu WM3MEHEHWU TEPCOHAIBHBIX JAaHHBIX, OOHAPY)KEHHH OIMMOOK WJIM HETOYHOCTEH B HUX
He3aMeUTMTEeNbHO coolmmats 06 atoM HIkore.

1.8. CyOBeKThl mepcoOHaIbHBIX TaHHBIX BIIPABe:

1.8.1. Ilonydate uH(pOpMaIMIO, Kacarollyrocss oOpaOOTKM CBOMX IEPCOHAJIBHBIX JAHHBIX, KpoMe
CITy4JaeB, KOT/Ia TaKOW JIOCTYII OrpaHuueH (enepaibHbIMU 3aKOHAMH.

1.8.2. TpeboBatp ot LLIKONBI YyTOUHUTH MEPCOHATbHBIE AaHHBIE, OJIOKUPOBATh UX MM YHUUYTOXMUTH,
€ClIi TEepPCOHAJbHBbIE JaHHBIE SBIAIOTCS HEMOJIHBIMU, YCTApPEBIIMMH, HETOUYHBIMH, HE3aKOHHO

TMOJIYYCHHBIMU UJIN HC ABJIAFOTCA HCO6XOI[I/IMBIMI/I JIIS 3aBJICHHOM 11eIu 06pa6OTKI/I.

1.8.3. JlonmojgHHUTh MEpCOHAJbHBIC JaHHBIE OLIEHOYHOIO XapakTepa 3asBICHUEM, BBIPAKAIOIIUM
COOCTBEHHYIO TOUKY 3pEHUS.

1.8.4. O6xanoBate neiictBus unn Oesneiicteue LLIkoabl B yOJIHOMOYEHHOM OpraHe Io 3alluTe MpaB
CyOBEKTOB MEPCOHATIBHBIX JAHHBIX WIH B Cy/1I€0HOM TOPSIJIKE.

2. IIpaBoBbIe OCHOBaHHS 00PA0OTKH MEPCOHATbHBIX TAHHBIX



2.1. TIpaBoBBIMH OCHOBaHMAMHU OOPAaOOTKM MEPCOHANBHBIX HaHHBIX B lllkone sBiAIOTCA ycTaB U
HOPMATUBHBIE IPABOBBIE AKTHI, JJI1 MUCIOJHEHUS KOTOPBIX M B COOTBETCTBUHU ¢ KOTOpbIMHU Illkomna
OCYIIECTBISIET 00pabOTKy NEPCOHANBHBIX JAHHBIX, B TOM YHCJIE:

e TpynoBoil KOJEKC, UHbIE HOPMATUBHBIC MPABOBHIE AKTHI, COAEPKALIUE HOPMBI TPYAOBOIO
1paBa;

e bBI1o/UKeTHBIN KOJIEKC,

e Hamorosslii konekc;

o ['paxxmaHckuil KOJEKC;

e CeMelHBII KOIEKC;

e ®epnepanpubnii 3akoH ot 29.12.2012 No 273-®3 «0O6 obpazoBanuu B Poccuiickoii
®denepanun» U MPUHATHIE B COOTBETCTBUY C HUM HOPMAaTHUBHBIEC IIPABOBHIC AKThI;

e COUHAIIBHOE, MEHCHUOHHOE U CTPAax0BOE 3aKOHOJATENbCTBO Pocculickoit denepanuu;

e 3aKOHOJATEILCTBO B cdepe OE30MacHOCTH, B TOM YHCIEC aHTUTEPPOPHCTHYCCKOU
3aIIHIICHHOCTH.

2.2. TlpaBoBbIMH OCHOBaHHUSIMH 00pabOTKM MepcoHANbHBIX AaHHbIX B lllkone Takxke SBIAIOTCA
JIOTOBOPBI C (PU3UYCCKUMH JIUI[AMHU, 3asBJICHUS (COTJIACHs, JOBEPCHHOCTH) YYAIMXCS M POJUTEICH
(3aKOHHBIX  TpEACTaBHUTENICH) HECOBEPIICHHOJETHUX  y4YalluXcs, Corjacus Ha  00paboTKy
MEPCOHAIIBHBIX JAHHBIX.

3. Henu 06padoTKH MEPCOHATBHBIX JAHHBIX, HX KATETOPHUH U NMepevYeHb, KATErOpuu Cy0beKTOB,
NMePCOHAIbHBbIE IaHHbIE KOTOPBIX 00padaThbIBAIOTCS, CIOCOOBI, CPOKH UX 00PAOOTKHU U
XpaHEeHUs1, MOPSAJIOK YHUYTOKEHHSI MEPCOHATBHBIX JAHHBIX

1. Ieab 06paGoTKM: OpraHu3anus 00pa3oBaTe/IbHOMN AesAITeILHOCTH 110 00pa30BaTeIbHbIM
NPOrpaMMaM Ha4aJbHOI0 00111ero, 0CHOBHOI'0 00111ero U cpeaHero oduero 00pasoBaHus,
JAONOJHHUTEIbHBIM 00111€00pa30BaTeIbHBIM NPOrPaMMaM

Kareropun IlepcoHanbHbIEC TaHHBIE CnenuanbHbBIE

JAHHBIX JNaHHEIE

[Tepeuenn e (bamwust, UMs1, OTYECTBO; CBefieHUSI O COCTOSTHUU 3]I0POBbSI
JTAHHBIX e TIOJ,

e TPaXIAHCTBO;

e JIaTa U MECTO POXKJICHUS,

e u3o0paxenue (pororpadus, BUILO);

e [aCHOPTHBIC JAHHBIC;

e ajpec PErucTpaIyu MO MECTY
KUTEIbCTBA,

e anpec (GaKTHUECKOTO MPOKUBAHUS,

e KOHTAKTHBIC JaHHBIC,

e HWHIUBHUIYaJIbHBI HOMED
HAJIOTOTUIATEIIIIHKA;

e CTPaxOBOM HOMEP UHIUBUIYAIHLHOTO
nurnesoro cuera (CHUJIC);

e cBeJeHUA 00 yCIIeBaeMOCTH
o0ydJaromierocs u Ipyrue CBeAeHus,
oOpa3yromiuecs B mporecce
peanu3anuu 00pa3oBaTEIIbHON
MIPOrpaMMBl;




e UHBIC IEPCOHATBHBIC JIAHHBIE,
MpeaocTaBisieMble GU3NICCKUMHU
JIUIIAMH, HEOOXOIUMBIE IS
3aKJIIOYEHUS U UCIOJIHEHNS
JIOTOBOPOB, UCIIOJTHEHUSI HOPM
3aKOHOJIaTEILCTBA B cepe

o0Opa3oBaHUs

Kareropun OOyuaromyecs, UX pOAUTENN (3aKOHHBIC TPEIICTABUTEIIH )
CyOBEKTOB
CriocoOsl ABToMaTu3upoBaHHast 00paboTKa u 6€3 CpeCTB aBTOMATU3aLMH, B TOM YUCIIE:
o0paboTku
e TIOJIyY€HHE MEPCOHATBHBIX JAHHBIX B YCTHON M MUCHMEHHOU (hopme
HEINOCPEJCTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX JAHHBIX;
e BHECEHMS IEPCOHAJIBHBIX JIAHHBIX B KYPHAaJIbl, pEECTPHI U
MH(GOPMALIMOHHbBIE CUCTEMbI U JOKYMEHTHI LIIKObI.
Cpoku B teuenue cpoka peanusanuu 00pa3oBaTeIbHON IPOrpaMMBbI
00paboTKu
Cpoku B teuenue cpoka, yCTaHOBJIEHHOIO HOMEHKJIATYpOH € B 3aBUCUMOCTH OT THIIA
XpaHEHUS JIOKYMEHTa, B KOTOPOM COJIepXKaTcsl IePCOHAIbHbIE JaHHbIE
ITopsinok B coorBercTBum ¢ [TopsakoM yHUUTOKEHHS U 00€3TMUUBAHUS [IEPCOHATIBHBIX
YHUUTOXXKEHUS | JaHHBIX I1IK0JIbI B 3aBUCMMOCTH OT TUIIA HOCUTEJIS IEPCOHATBHBIX TAHHBIX

2. lleab 00pabdoOTKHU: BHINMOJTHEHUS! (PYHKIUI U TIOJTHOMOYHI padoToaaTessi B TPYA0BBIX

OTHOILIICHUAX, B

TOM 4YHcJie 005I3aHHOCTEl M0 OXpaHe TpyAa

Kareropuu [lepconanbHbIE TaHHBIE Cnenuanbubie | buomerpuueckue
JTAaHHBIX HepCOHaHBHBIC HepCOHaJ'II)HI)Ie
JTAaHHBIE JaHHBIE

[Tepeuenn e (bammust, UMs1, OTYECTBO; CseneHus o N3o0paxkenue Ha
AHHBIX e TIIOI, COCTOSTHUH doto u

e TPAXIAHCTBO; 3I0POBBS BHUIEO3AIINACH,

e J1aTa U MECTO POKIECHUS; MOJIYYEHHBIX C

e u3o0paxenue (pororpadus); Kamep

e TIACTIOPTHHIE IaHHBIE; HaOIIOIeHUA

aJIpec PeTUCTPAIMU IO MECTY
KUTEIbCTBA,

anpec (paKkTUYECKOTOo MPOKUBAHUS;
KOHTaKTHBIC JaHHbIE,
WH/IMBUTYTBHBIH HOMEP
HaJIOTOIIaTeNbIINKA,

CTPaxOBOW HOMEP WHIHBHIYATLHOTO
munesoro cuera (CHUJIC);
cBeJZleHus 00 oOpa30BaHUH,
KBaJIU(HUKALMH, TPOPEeCcCCHOHATBHOMN
MTOJITOTOBKE W TIOBBITIICHUH




KBaTU(pHUKAITIH;

e CEMENMHOE MOJIOKEHNE, HATNYUE IETEH,
POJICTBEHHBIC CBSI3H,

e CBEJCHHUA O TPYJIOBOM NEATEIBHOCTH, B
TOM YHUCJIC HATMYUE TIOOIIPEHUIHA,
HarpakJIeHUN U (HIIH)
JTUCIUTUIMHAPHBIX B3BICKAHMIA;

e JIaHHBIE O perucTpanuu Opaxa,

e CBEJCHUS O BOMHCKOM yYETE;

e CBEACHUS 00 MHBATUAHOCTH,

e cBeJeHUA 00 yJepKaHUU ATMMEHTOB,

e CBEICHHUS O JI0XOJIE C MPEIbIAYIIEro
MecTta paboThI,

e UHBIC IEPCOHANILHBIE JIAHHBIE,
[IPeIOCTaBIIIEMbIE pAOOTHUKAMH B
COOTBETCTBUH C TPeOOBAHUSIMU
TPYAOBOT0 3aKOHO/IaTEIbCTBA

Kareropuu PaboTHUKY, KaHIUIaThI HA paboTy (CorcKaTen)
CyOBEKTOB
CriocoOsr ABToMaTu3upoBaHHas 00paboTka u 6€3 CpeCTB aBTOMATU3aLlUH, B TOM YUCIIE:
o0paboTku
e TIOJyY€HHE MEPCOHATBHBIX JAHHBIX B YCTHON M MUCHMEHHOU (hopme
HEMOCPEJCTBEHHO OT CyOBEKTOB MEPCOHATIBHBIX JAHHBIX;
e BHECEHHS NMEePCOHAIBHBIX JAHHBIX B )KYpHAIIbI, PEECTPHI U
MH(pOPMAaIMOHHbIE CUCTEMBI U JOKYMEHThI I1IkoubI
Cpoku B teuenune cpoka AeMCTBUA TPYIOBOTO AOTOBOPA. /sl KAHAUIATOB — B TEUEHUE
00paboTKH CpOKa, HeOOXOAMMOTO JUIsl PACCMOTPEHUS KaHAUATYpPbl U 3aKIIIOYEHUS TPYI0BOTO
JI0TOBOpa
Cpoku B TeueHue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYpOM JIes1 B 3aBUCIMOCTH OT THIIA
XpaHEHHS JIOKYMEHTa, B KOTOPOM COJIEPKATCsl IEPCOHAIBHBIE JAaHHBIE, B TOM YHCIIE B COCTaBe
IUYHBIX ged — 50 ner
Iopsinok B coorBercTBum ¢ [TopsakoM yHUUTOKEHHS U 00€3TMUYUBAHUS TEPCOHATIBHBIX
VHUUYTOXKECHUS | JaHHBIX [LIKOJIBI B 3aBUCHMOCTH OT THITa HOCUTENS TIEPCOHAIBHBIX JTaHHBIX

3. Heab 00paboTKu: peau3anus rpakIaHCKO-MPaBOBbIX /I0TOBOPOB, CTOPOHOIA,
BBITOIoNIpHOOpeTaTeIeM HJIH MoJIy4daTesaeM KOTOpbIx siBiasiercs [lkona

Kareropun IlepconasbHBIE TaHHBIE

JTAHHBIX

Ilepeuens e (amuiMs, UMs, OTYECTBO;
JTAHHBIX e TIACIOPTHBIE TaHHBIE;

e azpec peructpanuu u (Win) GaKTUIecKOro NpoKMBaHUS,
e KOHTAaKTHbIEC ITaHHBIE,;

e MHIUBHUIYaJbHBII HOMEp HAJIOTOIJIaTEbIINKA,

e HOMEp PacyeTHOIo CYETa,




e HOMep 0aHKOBCKOM KapThl;
e UHBIC IEPCOHANBHBIC ITAHHBIC, TPEJOCTABIsIEMbIE (PU3MUCCKIMU JIUIIAMH,
HGOGXOI[I/IMBIG JJIA 3aKIIFOYCHUS U UCITOJIHCHUA JOTOBOPOB

Kareropun KoHTpareHnTsl, napTHEpPHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
CriocoOsl ABToMaTu3upoBaHHast 00paboTKa u 6€3 CpeCTB aBTOMATU3aLMH, B TOM YUCIIE:
o0paboTku
e TIOJIy4€HHE MEPCOHATBHBIX JAaHHBIX B YCTHON M MUCHMEHHOU (hopme
HEIOCPEJCTBEHHO OT CyOBEKTOB EPCOHATIBHBIX JAHHBIX;
e BHECEHMS IEPCOHAIBHBIX JIAHHBIX B KYpHAJIbl, PEECTPHI U
MH(OPMAaLMOHHbIE CUCTEMBI U JOKYMEHThI I1Ikou1bI
Cpoku B Tedenue cpoka, HEOOXOIUMOTO ISl HCTIOJHEHHS 3aKJIFOYSHHOTO JIOTOBOPA
00paboTKu
Cpokxu B TedeHune cpoka, ycTaHOBIEHHOIO HOMEHKJIATypOU J1e/1 B 3aBUCUMOCTH OT TUIIa
XpaHEHUs JIOKYMEHTA, B KOTOPOM COJIEPKaTCs IEPCOHAIIbHBIE JaHHBIE
ITopsnox B coorBercTBum ¢ [TopsakoM yHUUTOKEHHS U 00€3TMUUBAHUS [IEPCOHATIBHBIX
YHUUTOXXEHUS | JaHHBIX I1IK0sbI B 3aBUCMMOCTH OT TUIIA HOCUTEIS IEPCOHATBHBIX TAHHBIX

4. Leab o0padoTku: obecneyeHne 0e30MaACHOCTH

Kareropun IlepcoHasIbHBIE JaHHBIE
JAHHBIX
[lepeuens e (amunus, UMs, OTYECTBO;
JaHHBIX e TIaCIOPTHBIE IaHHBIE;
e ajapec peructpaiuu U (Win) GakTHIECKOTro MPOKUBAHHMS;
e KOHTAaKTHBIC JAHHBIE
Kareropun [Tocerurenu ko
CyOBEKTOB
CriocoOsr ABToMaTu3upoBaHHas 00paboTka U 6e3 CpeCTB aBTOMATU3aIlUH, B TOM YHCIIE:
00paboTKu
e TIOJy4Y€HHE MEPCOHAIBHBIX JAHHBIX B YCTHON M MUCbMEHHOU (opme
HEMOCPEJCTBEHHO OT CyOBEKTOB NMEPCOHAIBHBIX JAHHBIX;
e BHECEHHS NMEPCOHAIBHBIX JIAHHBIX B KYPHAJIbl, pEECTPHI U
MH(pOPMAaIMOHHbIE CUCTEMBI U JOKYMEHTHI L1Ikoutb!
Cpoxknu B Teuenue nepnoa Hax0XKI€HUs OCETUTENS HA Tepputopuu LIkoms
o0paboTku
Cpoxknu B TeueHue cpoka, ycTaHOBIEHHOIO HOMEHKJIATypO J1e B 3aBUCUMOCTH OT THIa
XpaHEHUus JIOKYMEHTa, B KOTOPOM COJIEPKATCs IEPCOHAIIbHBIE JaHHBIE, B TOM YHCIIE MUHUMYM

30 nHe# B OTHONIICHUH 3amuceil Kamep BHICOHAOTIOICHHUS

[Topsnox

B cootBeTcTBHM C HOpH}IKOM YHUUTOXCHUSA U 00e3TMYNBaHU IEPCOHAIIBHBIX




YHUYTOXKCHHUA JaHHBIX IIIx0JIBI B 3aBUCUMOCTH OT THIIA HOCHUTEIIS MEPCOHAIBHBIX JAaHHBIX

4. YcaoBusi 00padboTKH MEePCOHAIBHBIX TAHHBIX

4.1. lkona ocyuiecTBisieT cOOp, 3alUCh, CUCTEMAaTH3allMI0, HAKOIUICHHE, XPAaHEHHE, YTOYHEHUE
(oOHOBIIEHHE,  HM3MEHEHHE), HW3BICUCHHE, HCIOJAB30BaHHE, Iepemady  (pacmpocTpaHeHHE,
MIPEIOCTABIICHHUE, TOCTYIT), 00e3IMYMBaHNE, OJIOKHPOBAHHE, YIAICHUE U YHUUTOKCHHE MTEPCOHATIBHBIX
JTaHHBIX B COOTBETCTBHHM C 3aKOHOJATEIBCTBOM O IMEPCOHAIBHBIX JAHHBIX M JIOKAJIbHBIMH
HOpMaTI/IBHbIMI/I aKTaMH ]_HKOJ'IBI.

4.2. Bee nepconanbHblie ganHbie [1kona momydaeT ot cyObeKTa NepCOHAIbHBIX JaHHBIX, a B CIy4asX,
KOrjla CyOBEKT IEePCOHAJBbHBIX JaHHBIX HECOBEPIICHHOJETHHH, — OT €ro poauTesiell (3aKOHHBIX
Hpe/ICTABUTEIICH).

4.3. Tlomyuenue o 00paOOTKy MEPCOHATBHBIX JAaHHBIX, PA3PEIICHHBIX CYOBEKTOM MEPCOHAIBHBIX
TaHHBIX JUIs pacrnpocTtpaneHus, lllkoma ocymiecTBiseT ¢ COONIOACHUEM 3alpeToB M YCIOBHI,
MPEYCMOTPEHHBIX 3aKOHOM.

4.4, [lIkona 0OpabaThIBacT NEPCOHATLHBIC TAHHBIC:

e 0€3 HCITOIB30BAaHUS CPEJCTB aBTOMATH3AIINH,

e C HCIIOJIb30BAHMEM CPEJICTB aBTOMATH3AIMH B MpOrpaMMax U MHPOPMAIMOHHBIX CHCTEMaX:
«1C: 3apmiata u kaupe», «1C: bubnuorekay, «INEKTPOHHBIA >XypHAlT H JHEBHHKY,
«IIpoxon u nmuranue», PIT'UC «Most mkoma.

XpaHeHuE NMEePCOHATbHBIX JAHHbIX:

4.5.1. lllkona XpaHUT MEpPCOHATbHBIC JaHHBIE B TEUEHUE CPOKA, HEOOXOIUMOTO ISl JOCTHKEHHS
uene ux oOpaOOTKH, a JOKYMEHTHI, COJEp)Kalllue IEepCOHaJbHbIE JaHHbIE, — B TEUEHHE CpOKa
XpaHEHUs] JOKYMEHTOB, NpPEIyCMOTPEHHOIO HOMEHKJIATYpOW Jel, C YYETOM AapXUBHBIX CpPOKOB
XpaHECHHS.

4.5.2. TlepcoHasIbHBIC TaHHBIE, 3aQUKCHPOBAHHBIC HA OYMa)KHBIX HOCUTEIISIX, XPAHATCS B 3aIIHPACMBIX
mkadgax Jnb0 B 3alMpaeMbIX TOMEIIEHUSX, JOCTYN K KOTOPBIM OTPaHUYEH.

4.5.3. IlepcoHanbHble JaHHbIE, OOpabaThiBaeMble C HCIOJb30BAHUEM CPEACTB ABTOMAaTHU3AIMH,
XpaHATCA B TaKOM MOPSAIKE M Ha YCIOBHSX, UYTOObI MCKIIOYUTH HEMPAaBOMEPHBIN WM CIIy4alHbII
JOCTY K HHUM, YHHUYTOXEHHME, HW3MEHEeHHe, OJOKMpOBaHUE, KOIMUPOBAHHE, MPEJOCTaBICHUE,
pacnpocTpaHEeHNE NEPCOHANBHBIX JTAHHBIX, & TaKXKE WHbIE HEIPAaBOMEPHBIEC JEHCTBUS B OTHOLICHHUH
[IEPCOHAJIBHBIX JTAHHBIX.

4.6. Jluma, OTBETCTBEHHBIE 3a OOpPaOOTKY TNEpCOHANBHBIX naHHBIX B Illkome, mpekpamarT ux
00pabaTbIBaTh B CIEAYIONINX CIyYasaX:

e JIOCTUTHYTHI LIeJIH 00pabOTKH NMEPCOHATBHBIX JaHHBIX;

e HCTEK CPOK JEUCTBUS COTiacHsi Ha 00pabOTKy MepCOHANBHBIX JaHHbIX;
e O0TO3BAHO corjacue Ha 00pabOTKY MEePCOHAIBHBIX TaHHBIX;

e 00paboTKa MepCOHANBHBIX JAHHBIX HEMIPABOMEpPHA.

4.7. Ilepenaua nepcoOHAIbHBIX JAHHBIX:




4.7.1. llkona obecrieynBacT KOHPHUACHIIUATHHOCTh TIEPCOHATBHBIX JAHHBIX.
4.7.2. lllkona nepenaet NepCoOHANBHBIC TaHHBIC TPETHUM JIUIAM B CICAYIOIIUX CIydasx:

e CYOBEKT NEepCOHAJIBHBIX JIAHHBIX JaJl COrJIacue Ha nepeaady CBOUX JIaHHBIX;
e TIEpeAaTh JaHHbIE HEOOXOJMMO B COOTBETCTBUH C TpPEOOBAHHMSIMH 3aKOHOJATEILCTBA B
paMKax YCTaHOBJICHHOW MPOLIETYPHI.

4.7.3. llkona He OCYIIECTBISET TPAHCTPAHUYHYIO MIepelady NepCOHABHBIX JaHHBIX.

5. AKTyaJII/ISaIII/Iﬂ, HCIIPaABJICHUE, YIAJICHHUEC U YHUUYTOKCHHUE IICPCOHAJTBHBIX JTAHHBIX, OTBETHI HA
3alpoOChI Cyﬁ'beKTOB MNEPCOHAJTBHBIX JAHHBIX

51.B cJIydac npeaoCTaBJICHUA CY6'LeKTOM IECPCOHAJIBHBIX JAaHHBIX, €I'0 3dKOHHBIM IIPCACTAaBUTCIICM
(baKTOB O HCIIOJIHBIX, YCTAapCBHIUX, HCAOCTOBCPHBLIX HWJIM HC3aKOHHO ITOJYYCHHBIX IICPCOHAJIBHBIX
JaHHBIX [Ixona AKTYAJIM3UPYCT, UCIIPABJIICT, 6J'IOKI/IpyeT, YAATACT WM YHUYTOXKACT UX U YBEIOMIISICT
O CBOHX HeﬁCTBHﬂX Cy6’b€KTa NEPpCOHAJIBHBIX JaHHBIX.

5.2. Tlpu pocTiwkeHUH Iienel oO0paOOTKM TEepPCOHANBHBIX JAaHHBIX, a TaKKe B Cllydae OT3bIBa
CyOBEKTOM NEPCOHAIbHBIX JAHHBIX COIVIACUS HAa 00pabOTKY NMEpPCOHAIBHBIX TaHHBIX IEPCOHAJIbHBIC
JAHHbIE TIOMJIEXKAT YHUUYTOXKEHHUIO, €CIM HMHOE HE MPEJyCMOTPEHO JOrOBOPOM, CTOPOHOI,
noxy4areneM (BbIFOAONPHOOpETaTeIeM) 0 KOTOPOMY SIBIISICTCS] CYOBEKT HEPCOHAIBHBIX JTAHHBIX.

5.3. YHUUTOXKEHHE JOKYMEHTOB (HOCHTEINIEH), COMEpKAIIMX MMEPCOHATbHbBIC AaHHBIC, TIPOU3BOIAUTCS B
coOTBETCTBUU C [lopsKOM YHUYTOXXEHUS M OOE3MTUYMBAHUS TEPCOHATBHBIX AaHHBIX Illkonbr B
3aBUCUMOCTH OT THIa HOCUTENS MEPCOHANBHBIX JAHHBIX, B TOM YHUCJE IMyTEM MU3MEIbUYEHUs LIpEaepe,
CTUPaHUS WIK (OPMATUPOBAHUS FITEKTPOHHOT'O HOCUTES.

5.7. Tlo 3ampocy cyObekTa MepCOHAJIbHBIX NaHHBIX HIIM €ro 3aKoHHOro mpenctasutens [llkoma
coobmraeT emy nHpopManu 00 00paboTKe MEPCOHANBHBIX JIAaHHBIX CYOBEKTa B CPOKU U B MOPSKE,
YCTaHOBJICHHOM 3aKOHOM.



